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The Reduction of a Text
R. Grandi

Lesson plan

Class: 

· 3-4th year students 

· intermediate level

Prerequisites:

· The students should have already studied the basic components of the English syntax. They should be able to recognize adjectives, adverbs, linkers, etc in a text. They should also be able to read and understand complex texts, identifying personal opinions and nuances. 
Lecture organisation:

· 1 x 45 mins. lecture + class

Teaching strategies and tools:

· The students may need a handout with a copy of the exercises in order to take notes and work individually. 

· Use of visual materials and PowerPoint.

Objectives: 

· Students will learn how to perform the generic and selective reduction of a text. 

· By learning how to identify and reduce the core information in a text to few and short sentences, the students will be ready to learn, as a further step, how to write a good summary. 

Reduction

Slide 2
The reduction of a text could be considered the preliminary activity to the writing of a summary. The technique of reduction consists in the removal of elements from a text without the need to reword or re-write. Basically what you are supposed to do is: 1) read the text, 2) identify the elements to eliminate; 3) obtain a shorter text. Reducing a text helps to focus on its main ideas or components by eliminating superfluous, unrelated or inappropriate elements. During this lesson we will analyse two types of reduction: GENERIC and SELECTIVE.

Slide 3
In generic reduction the aim is to reduce text to a minimum. It is necessary to identify what exactly can be considered superfluous or redundant in a text in order to eliminate it from the reduction. 
Slide 4
Through a process of gradual “dismantling” of the text, the final generic reduction will consist only of the basic elements of the original text and will communicate only the primary pieces of information. In generic reduction the aim is to eliminate redundant, shared or old, common or secondary information, i.e. all those elements of the original text (e.g. adjectives, repetitions etc.) that can be left out without altering its meaning. 
Slide 5
First exercise: Remove parenthetical clauses and rhetorical figures (this is an animated slide: click to see the keys and the second part of the exercise). (Perhaps you may need to refresh the definition of a parenthetical clause (not only brackets but also commas) and some definitions of rhetorical figures to help the students identify the simile. )
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Second exercise:  Remove quantifiers, adjectives, adverbs, linking words, and phrases. (Again, you may need to refresh the notion of quantifiers, linking words or phrases. Click to see the following slide with the keys).
Slide 7
Second exercise with keys. 

Slide 8
Can we further reduce our text? Of course! The further step is the identification of the topic sentence (if needed, refresh the definition: the main sentence of the paragraph, the one which states the key idea. Often, but not always, the first of the paragraph). In this way, a paragraph can be reduced to a single sentence and a text to a very short list of topic sentences. (Click to highlight the topic sentence)
Slide 9
The selective reduction of a text is performed by eliminating those textual components that can be considered inappropriate, incompatible or unrelated to the context or to the purpose of communication. Censorship is an example of selective reduction but it is not the only one. It is possible to reduce a text by selectively omitting only one communicative component such as personal ideas or emotional elements.
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Selective reduction is a means of conforming a text to a particular communicative purpose and context or of stressing a precise communicative component: for instance, by eliminating personal opinions from a text it is possible to focus the reader’s attention on the actual informative elements. 

Slide 11
Third Exercise: Censor geographical and military information. Think that this letter is found by an enemy. What pieces of information are particularly useful? (Click to see the following slide with the keys).
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Third exercise with keys. 

Slide 13
Fourth exercise: Remove personal opinions and speculations. (This exercise is a bit more difficult. You may need to shorten it or help the students find their way throughthe exercise). Click to see the following slide with the keys).
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Fourth exercise with keys. 

Slide 15
Final exercise. Make a generic reduction of the following text. (This is the longest and most complex exercise. Perhaps this could be given as homework. You may want to suggest, by clicking once, that the students will need to remove parentheticals, questions, comments and direct speech.)
Slide 16
Final exercise with keys. 
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